Giao dién chinh cua phan mém
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- Present (Hién tai): biéu d6 thé hién sé nguoi di lam (present) va nghi
(absent) trong ngay

- Attendance Exception (Diém danh ngoai 1¢): biéu do theo thoi gian thé
hién diém danh ngoai Ié nhu: Muon (Late), V& som (Early Leave), Nghi
(Absent)
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+ Khi tro vao 1 ngay trong biéu do, ngay d6 s& hién thi thong tin nhu hinh
trén.
- Real-Time Monitor (Giam sat thoi gian thuc): hién thi thong tin nhan
vién diém danh theo thoi gian thuc, biéu db bén trai thé hién sé lugng
theo thoi gian, bén phai thé hién thong tin nhan vién
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- Phan mém gdm cd 8 modul: Nhan vién/Ca nhan (Personnel), Thiét bi
(Device), Biém danh (Attendance), Kiém soat truy cap (Access Control),
Tinh lwong (Payroll), Khach tham (Visitor), Phong hop (Meeting), Hé
thdng (System)



l. Nhan vién/ Ca nhan (Personnel)

Department
& Bookmarks T Filters «
Add Delete Import Personnel Transfer A S 9 0O ¢ = <
Department Code % Department Name Superior Employee Qty. Re  » Department
Marketi
Department - 2 ( arketng
5 lala
Marketing
MKT
& employee lala ( Asia Bussiness
MKT 0 ( BLOW
= Workflow Asia Bussiness 0 ( T
BLOW 0 ( PACK
2 Configurations cut 0 ( ADMIN
PACK - 0 ( PART TIME
ADMIN 0 ( SALUD ESE
PART TIME 0 ( CPH_TEST
SALUD ESE 0 . COMTELSY
com TEST . > TECHNICAL AND PRODUCT SUPPORT [
3
i EaE
COMTELSY 0 ( Kol dpt
TECHNICAL AND PRODUCT SUPPORT DIVISION - 0 ( husam
Produksi TECHNICAL AND PRODUCT SUPPORT DIVISION 0 ( PeruTest
0 (

ERREE

C 16 v 2 > Total 20 Records 1

Phia bén trai thé hién cac truong trong muc, bao gém: Té chic
(Organization), Nhan vién (Employee), Quy trinh cong viéc (WorkFlow),
Cau hinh (Configurations).

1. T6 chuc (Organization): bao gdm Phong ban (Department), Vi tri
(Position), Khu vuc (Area)
- Phong ban: thé hién danh séach cac Phong ban cia cong ty duoc
khai b4o trong phan mém. Trong muc Phong ban cung cap chic
nang: Thém, X6a, Chinh sira b phan, Thay d6i Nhan vién cho
Phong ban.
- Chire vy: Thé hién danh sach cac Chiic vu trong cong ty duoc
khai bao trong phan mém. Trong muc Chirc vy cung cap chuc
nang: Thém, Xo6a, Chinh sira b phan, Thay d6i Chic vu cho nhan
vién.
- Khu vuc: Thé hién danh sach cac Khu vuc trong cong ty dugc
khai b4o trong phan mém. Trong muc Khu Vuc cung cap chuc
nang: Thém, Xo6a, Chinh sira b phan, Thay d6i Khu vuc cho nhan
vién.
2. Nhan vién (Employee): bao gdm muc Nhan vién (Employee) va Thoi
viéc/ Tu chiac (Resign)
- Nhén vién: Danh sach Nhén vién theo ID, Ho tén, Phong ban,
Trang thai ung dung (App status — nhan vién cé dugc sir dung chac
ning diém danh qua dién thoai), cac thong tin sinh tric hoc, ..



Department Position Area Employes

& Bookmarks = T Filters =
Add Delete Import Personnel Transfer App More Z /S 9 0 ¢ =
Employee ID First Name Department  Employment Type Device Privilege ~ APP Status  Fingerprint  Face Palm WLFace Area
Department - Employee (-] = = = = Area A ]ﬁ
- Department - Employee ® Area A dalian [}
Laikwok Fei  CPH TEST - Employee e CPH AREA o]
Angus lala Officia Employee © Perutest im]
Marketing - Employes o Area Adalian D
| Edit X
Profile
Employee ID* First Name
Department® Department Last Name
Position  ---------- Area® Area A
Employment Type  -———--—— Hired Date  2020-09-22
Private Information Device Access Setting Attendance Setting Document App Setting Payroll Settings
SEN Local Name Gender  ---------
Passport NO. Automobile License Motorcycle License
Contact Tel Office Tel Mobile
Mational Religion City
bAAdracs Prstro As Fraail
Cancel

- Twr chtrc (Resign): danh s&ch nhiing nguoi da Nghi viéc hoac Tu
chtrc. Phan mém cho phép Tét diém danh hoiac Khdi phuc chic vu
cua nhan vién da Nghi viéc trong muc nay.

& Bookmarks = T Filters =
Add Delete Reinstate Import Disable Attendance F D M ~» =
Employee Department Position Resign Type Resign Date Attendance Resign Reason
Marketing - Resign 2020-09-20 Disable D

3. Quy trinh céng viéc (Workflow): muc dich 1a khai tao va phan cap nhan
vién hay quan 1y duoc quyén phé duyét. Bao gom: Vai tro Quy trinh lam
viéc (Workflow Role) va Trinh tao Quy trinh lam viéc.

- Vai tro Quy trinh 1am viéc: Tao va phan cap quan ly
- Trinh tao Quy trinh lam viéc: Tao va phan cap quy trinh phé
duyét.

Vi du: Tao Quy trinh phé duyét xin nghi phép




ID1 1a nguoi xin nghi, ID2 va ID3 1a nguoi phé duyét,

- Budc 1: Tao Phong ban va khai bao cho 3 ID trén theo Phong ban, khac
nhau Churc vu (ID3 1a nhan vién, ID1 la truedng phong, ID2 la ph6 phong)
- Budc 2: Khai bao quyén cho 1D1 va ID2 trong Vai trd Quy trinh lam viéc

Department Position Area Employee Workflow Role
8 Bookmarks~ Y Filters v
Add Delete Assign Employee 7z LD
1B Workiion Code Role Name Description Employee Count
manager

0
man

1 % = 0

- Buéc 3: Khai bao Quy trinh phé duyét bao gém su chap thuan cua pho
phong va truong phong khi nhan vién dé xuat nghi phép

Department Workflow Role Worldflow Builder
& Bookmarks~ T Filters +
Delete Add For Department Add For Pasition Add For Employee s S 9D MO =
Code Name Start Date End Date Content Type Workflow
Leave Approval 2020-09-20 2021-09-20 Leave n #
Workflow Role 0 Leave Approva 2020-09-11 2021-09-11 Leave o &
| Edit X
Code” 01

MName*  Leave Approval

Content Type® Leave Department™ Department

Start Date®  2020-09-11 End Date™ 2021-09-11

“Workflow Setup

Approver From  Own Department Workflow Role”

Supervisor

Motifier From  Own Department Notifier Role  Manager




(Ngoai phuc vu chirc ning Nghi phép con c6: Pao tao, Thém gid, Diéu chinh
lich 1am viéc, Bat chd, Pi hop..)

Edit

X
Code® 01 Name™ Leave Approval
Content Type® | Leave Department”  Department
Start Date® End Date™  2021-09-11

Manual Log

*“Workflow Setu Training
Crvertime

& ? schedule Adjustment

Reservation

Approver Fron Meeting Workflow Rale*  Manager

Meeting Manual Log

Notifier From  Own Department Notifier Role  ----—-----

m Cancel




II.  Thiét bi (Device):

e Cach két ndi thiét bj véi phan mém:

- Budc 1: Kiém tra thiét bi mudn sit dung phan mém cé nam trong danh
sach sau khong?

T SRleE oo

Silk Series: SilkFP-100TA, SilkFP-101TA, SilkBio-100TC, SilkBio-101TC
KF Series: KF100, KF200, KF500, KF160, KF460
MB Series: MB100, MB200, MB300, MB160, MB360

.z.a" and 3"TFT e VF Series: VF300, VF600, VF700, VF380, VF680, VF780
Coreboard: ZMM100/ ZMM200/ IN Series: INO1, INO1-A, INO3, INO4
ZMM210/ ZMM220/ ZLM60 P Series: P160, PX660

S Series: 5400, 5500

UA Series: UA100, UA200, UA300, UA400, UA760

-CSeries: A8-C,A11-C, B3-C, 5160-C, 5260-C, T4-C, T5-C, T6-C, TK100-C, X628-C, X628-TC, U160-C,
U260-C, U300-C, US60-C, U990-C

3.5"TFT iClock Series:iClock260,1Clock360, iClock460, iClock480, iClock560, iClock660, iClock680, iClock700,
*Coreboard: ZMM100/ ZMM200/ PUSH iClock880, iClock990, iClock3000

ZMM210/ ZMM220/ ZLM60 S Series: 5400, 5500, S880, 5900, 5920, 5922, S1000

4.3"TFT PUSH Face Series: uFace202, uFace302, uFace401, uFace402, uFace602, uFace800, PFace202
Green Label PUSH G1, G2, G3, G3 Plus, G3-H, G4

Visible Light Facial Device PUSH FaceKiosk Series: FaceKiosk-V43, FaceKiosk-V32, FaceKiosk-H32, FaceKiosk-H21

Fingerprint Reader: ZK4500, ZK8500R, ZK9500, SLK20R

R Esacsy use Card Reader: CR10R, CR10M, CR20R, CRZ0M

- Budc 2: Cai dat Server IP va Server port cho thiét bi:
+ Chl y: Néu thiét bi két ndi vai phan mém trong mang WAN thi can
NAT port router.
+ Va0 Menu/Thiét lap lién két/Cai dat may chu dam may
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Sau khi cai dit xong va két néi mang cho thiét bi, thiét b sé& tu dong duoc thém
vao phan mém (nhu hinh duéi)

& Bookmarks~ T Filters +

Add Delete New Area Clear Pending Command Data Clean Data Transfer Device Menu /S D 0O ¢ =
Device Name % Serial Number % Area Device IP State  Last Activity User Qty. FP Qty. Face Qty. PalmQty. Transaction Qty. Cmd
| AEVL191260045  Not Authorized 172,31.1.10 2020-10-05 08:43:35 |- - - - - 2 & T
AEVL191260099  Not Authorized 1 10 2020-10-05 11:31:40 - 0 EA|
AEVL191760101  Not Authorized 17 10 v 2020-10-05 11:32:42 - 0 &
AEVL191760102  Not Authorized 1 10 2020-10-05 11:31:35 - 0 &
AEVL194360043  Not Authorized 1 10 2020-10-05 11:32:44 - - - - - 0 & T
AEWD185061131  Not Authorized 17 10 v 2020-10-05 11:31:55 - 0 & T
BOCK191760614 | Not Authorized 172.31.1.10 v 2020-10-0511:30:59 - 2 & T
BOCK104060635  Area A 1921681.200 @ - a & T
BRWU 192560469 | TestTT 192168.1.202 @  2020-10-03 22:22:41 - - - - - 29 &
(50-A CD5R192461069 | BD 192168.0.180 @ - - - - - - 1 EAD|

(Cht y: Nén tao 1 khu viuc méi khong lién quan dén khu vuc mic dinh caa phan
mém (Not Authrized). Thiét bi duoc thém vao khu vuc nay sé& khong thé lay di
ligu).

Trong modul Thiét bi bao gom: Thiét bi (Device), Tin nhan (Message), D liéu
(Data), Nhat ky (Log), Ung dung dién thoai (App Mobile), Cau hinh
(Configuration)

1. Thiét bi:

Add Delete New Area Clear Pending Command Data Clean Data Transfer Device Menu F 9 M A =

Device Name Serial Number Area Device IP State Last Activity User Qty. FP Qty. Face Qty. Palm Qty. Transaction Qty. Cmd

AEVL191260045  Not Authorized 17 10 2020-10-05 08:43:35 - - - - - 2 EAD|

AEVL191260099  Not Authorized 17, 10 2020-10-05 11:39:11 - 0 L D

AEVL191760101  Not Authorized 17 10 2020-10-05 11:40:57 - 0 L& ]f[

AEVL191760102  Not Authorized 17 10 2020-10-05 11:39:35 - 0 EAD|

AEVL194360043  Not Authorized 17, Jo0 2020-10-05 11:40:41 - - - - - 0 A D

AEWD185061131 Not Authorized 17, 10 2020-10-05 11:39:44 - 0 # D

BOCK191760614  Area A 172.31.1.10 L] 2020-10-05 11:38:46 - 5 EAD|

BOCK194960635 Area A 102168.1.200 @ 8 & ﬁj

'y BRWU192560469 TestTT 192.168.1.202 @ 2020-10-03 22:22:41 - - - - - 29 # D

K50-A CD5R192461069 BD 192.168.0.180 @ 1 EAD)|

Phan Thiét bi hién thi théng tin tén thiét bi, khu vuc, trang thai thiét bi, thoi gian
truc tuyén gan nhat, s lugng ngudi sir dung, van tay, khudn mit.., sé luong sy
kién.

Luu ¥: Sau khi thiét bi két ndi phan mém, phai thay doi thong tin vé khu vuc va
mdi gid vi thiét bi s& duoc ddng bo theo thai gian caa mai gio ra chon.



Edit »

Device Mame®  Auto add

Serial Number® Device IP*
Area® Mot Authorized Timezone®  Etc/GMT-2:30
Registration Device®™ MNo Attendance Device®  Yes
Request Heartheat® 10 Seconds Transfer Mode®  Real-Time

Confirm Cancel

2. Tin nhin:

Phan tin nhan cho phép admin ctua phan mém gui tin nhan cho ca nhan hoac
tap thé nhan vién st dung thiét bi do, (tin nhin s& hién thi trén man hinh cua
thiét bi cham céng).

3. Dt liéu:
Phan dit liéu bao gom danh séach thong tin sinh tric hoc theo 1D va Sy kién
(Transaction)

4. Nhat ky:
- Nhat ky van hanh (céc thao tac st dung thiét bi theo thai gian).

& Bookmarks ~ T Filters =

(ks 7 /2 9 m e =
Device Timezone Administrator Action Object Parameters Action Time Upload Time
BOCK191760614 Etc/GMT-2:30 100687 Enter menu 0 1] 2020-07-23 13:52:37 2020-10-05 11:42:04 ]ET
BOCK191760614 Etc/GMT-2:30 2 Update other user 0 0 2020-07-23 13:54:10 2020-10-05 11:42:04 ]ﬁ[
BOCK191760614 Etc/GMT-2:30 2 Anti pass back 1 i) 2020-07-23 13:54:54 2020-10-05 11:42:03 ]ﬁ[
BOCK191760614 Etc/GMT-2:30 2 Anti pass back 1 1] 2020-07-23 13:55:14 2020-10-05 11:42:00 ]E
BOCK191760614 Etc/GMT-2:30 100687 Enter menu 0 1] 2020-07-23 13:55:29 2020-10-05 11:42:00 ]ET
BOCK191760614 Etc/GMT-2:30 100687 Enter menu 0 0 2020-07-23 14:03:09 2020-10-05 11:41:59 ]ﬁ[
BOCK191760614 Etc/GMT-2:30 2 Register user privilege 0 i) 2020-07-23 14:03:49 2020-10-05 11:41:59% ]E
BOCK191760614 Etc/GMT-2:30 2 Update other user 0 1] 2020-07-23 14:04:15 2020-10-05 11:41:59 ]E[
BOCK191760614 Etc/GMT-2:30 2 Enter menu 0 0 2020-07-23 14:04:40 2020-10-05 11:41:59 ]ET
BOCK191760614 Etc/GMT-2:30 100797 Anti pass back 1 0 2020-07-29 07:43:57 2020-10-05 11:41:58 ]ﬁ[
BOCK191760614 Etc/GMT-2:30 100797 Anti pass back 1 i) 2020-07-29 07:44:05 2020-10-05 11:41:58 ]E
BOCK191760614 Etc/GMT-2:30 901021 Anti pass back 1 1] 2020-10-01 16:39:43 2020-10-05 11:41:56 ]E
BOCK191760614 Etc/GMT-2:30 2 Enter menu 0 o 2020-07-29 07:45:32 2020-10-05 11:41:35 ]ET
BOCK191760614 Etc/GMT-2:30 100796 Anti pass back 1 0 2020-09-14 11:59:38 2020-10-05 11:41:55 ]ﬁ[
BOCK191760614 Etc/GMT-2:30 3 Register user name 0 i) 2020-07-29 07:46:01 2020-10-05 11:41:54 ]E
B e ] o oamsaT oA mA amsmas P 1 1 a ~ mAmA AR e A A AA mAmA AA A A aa ma _—



- Nhat ky 13i.

Delete 7z 7 2 M ~

Serial Number Device Name Error Code Error Message Error Command Command 1D Extra Message Upload Time

- Nhat ky tai 1én:

Delete S S 9D M A =
Device Event Content Count Error Count Upload Time
BOCK191760674 Fingerprint 3ad 1 0 2020-10-05 11:42:31 D
BOCK191760614 Fingerprint 3Ad 0 2020-10-05 11:42:08 o
BOCK191760614 Employee Info 2 Adan Lovely Eu 0 2020-10-05 11:42:07 ]i[
BOCK191760614 Operation Log 19 0 2020-10-05 11:42:04 o
BOCK191760674 Operation Log 12 0 2020-10-05 11:41:58 D

5. Ung dung dién thoai:

Ung dung dién thoai cho phép nhan vién trong danh sach da dugc kich hoat
g dung c6 thé cham cong thong qua App trén dién thoai thay vi phai sir dung
thiét bi cham cong truyén thong.

Trong phan nay, quan tri phan mém co thé cai dat toa d6 cham cong cho nhan
vién, kich hoat chic nang cho App ctia nhéan vién,

6. Cau hinh: Cai dit thong tin co ban.
Device Communication Setting Bio-Photo Approval Palicy Data Retention Setting

Registration Device Resigned Filter Allow Auto Add C)

Allow Upload Card C) Allow Upload Mame C) Allow Download Name C)

Global Setup Default Timezone®  Etc/GMT+3



[1l.  Diém danh (Attendance)

1. Quy tic: cho phép cai dit quy tic don gian cho toan bd bd phan cong ty,
quy tic cho phong ban, quy tic cho nhém.

Basic Setting Rule for Non-scheduled Days Overtime Rule Calculation Setting Event Setting APP Setting
Weekend1 Saturday Weekend2 Sunday
Duplicate Punch Interval* 1 Minute(s)
& Bockmarks Y Filters =
Add Delete s 9D 0O e~ =
Department Max Work Hours Day Change Time Paring Rule Daily Overtime Weekend Overtime Holiday Overtime
Nut 12,0 00:00:00 First And Last ° ) ° ER o)
8.0 00:00:00 First And Last @ ) ) & Tl
2. Cai dat ca lam viéc:
Thoi gian nghi giai lao:
Edit X |
Name®  Wniwige Calculate Type®  Auto Deduct
Basic Setting  Rule Setting Required Punch
Start Time®  12:00:00 End Time®  13:00:00
Duration® 60 Minute(s)
Tao bang thoi gian lam viéc:
ao bang thot glan lam viec:
Add Normal Timetable b4
Name* Work Hours Assign To*
Basic Setting BreakTime Setting Unscheduled Time Setting Overtime Rule Rule Setting
Check-In®  09:00:00 Check-Out*  18:00:00 Cross 0 Days
Check-In Start*  08:00:00 Cross 0 Days Check-Out Start*  17:00:00 Cross 0 Days
Check-In End*  10:00:00 Cross 0 Days Check-Out End*  19:00:00 Cross 0 Days
WorkDay* 1.0 Days

“Notice

1.All the cross-days setting is base on check-in.

- Tao ca:



Add

Shift Name*

Auto Shift (@) Disable
General Setting  Overtime Rule
Timetable a
Name Checkiin' | Checout | BreakTime
sz 09:00:00 18:00:00 60 1
ot 000000 00:00:00%"
Und 080000 170000 60
Total3Records < [l 0 v

“Notice

1. Filling out the shift in right side by select time table from left side.

3. Lich lam viéc:

Phan mém cho phép tao lich 1am viéc theo phong ban, theo nhém, theo cé nhan,

lich lam viéc tam thoi.
Add

Start Date™

54

&

» (O Department
> O Marketing
[0 Asia Bussiness
¥ (O TECHNICAL AND PROI
[0 Kal dpt
[0 PeruTest
[ back door
0 MKT
[0 team support
[ adsfg
> O Iin=les
[ ketenaga kerjaan
oI
O JOKE
O ot

Shift
Shift Name

FALU

Total 1 Records

Delete

Employee ID
495502

Add Schedule Import

First Name Last Name Shift Name

wNs damszna AU

Total 1 Records 1

2020-10-01

Unit*

End Date™

Name

srdh

20

Start Date

2020-10-01

Week

Q

7

Unit

Cyele®

Wed

2020-10-31

Week 1

s

9 M o~
End Date

2020-10-31

Cycle

1

Thu

Auto Shift
0

saUI

2020-10-01

10.03°
10.097

10.13™=

10a5™
TS

Cancel

2020-10-31

09:00-18:00
09:00-18:00

09:00-18:00
09:00-18:00
09:00-18:00
09:00-18:00

09:00-18:00

09:00-18:00
09:00-18:00
09:00-18:00
09:00-18:00

09:00-18:00

a



Chu y: Cac bude dé tao bang cham cong hoan chinh lan lugt Tao Quy tic
(Rule), tao Bang thoi gian (Time Table), tao Ca (Shift) va gan ca cho nhan vién
trong Lich trinh (Schedule)

4. Phé duyét:

Muc nay cho phép quan tri phan mém hoic quan 1y dugc phép phé duyét
thong tin ma nhan vién da dang ky trong phan Quy trinh cong viéc (Nghi
phép, Lam thém gio, Pao tao, Diéu chinh lich lam viéc..).

5. Ngay nghi Ié:

Dinh danh ngay I& trong nam, dit quy tac tinh cdng cho l1am ngay I8&..

6. Bao cao:

IV. Kiém soat truy cap:

(Luu y: phan mém chi cung cip chire ning kiém soat don gian)

1. Thiét bi:

- Kiém soat trang thai ctra: cai dat tré dong/ mo cua, tré bao dong, tré cam
bién cura, md cua tryc tuyen.

2. Kiém soat truy cap:

- Cai dat kiém soat co ban: cai timezone, nhdm két hop mé crra.




V.  Tinh luong (Payroll)

Hé thdng quan ly tién lwong quan Iy hiéu qua ho so tai chinh cta nhan vién.
NG theo dbi tat ca cac chi tiét lién quan dén bang lwong nhu Luong, Thuang,
Khau trir, Khoan vay, Hoan tra, v.v.

1. Ho so nhan vién (Employee Profile)

Payroll

L WMokl Etmployee Profile

o
® Eoelovecrofie 8 Bookmarks» Y Fiters

% =& /Z 7 9 M~ =
O Department Employee ID  First Name LastNa.. Departm.. PaymentPeri.. PaymentTy.. BankNa.. Bank A Agent... AgentAcco...

O HR Department 879615 Riaan&Brand - Departm... Monthly Cash Z
» O Test Department 852365 JAN&Steenkamp - Departm... Monthly Cash :1 \of
O Marketing Department 97977 Ameer&Osman - Departm... Monthly Cash Z @
979 Morne&Du Plessis - Departm... Monthly Cash 7 W
tondi ! Departm... Monthly Cash & w
Ryan - Departm... Monthly Cash EA]

Luu trit thong tin lién quan dén viéc tra luong cho nhan vién

2. Cong thac (Formula)

Pit cong thic tinh Lam thém gio, Ngoai 18 (di muon, vé sém va vang
mat),Nghi phép. Céc cong thic nay duoc dit cho cac didu khoan 1a cac muc
tinh toan co dinh trong cau tric tién luong hang thang cta nhan vién,
Cong thirc cho céc loai OT khac nhau c6 thé dugc xac dinh theo céc quy tic to
chuec.

Payroll

Employee Profile Overtime Formula

& Bookmarks ~ Y Filters v

Add Delete Z J 9 M e =
Name Overtime Level Formula Remarks

OT Level 1 {Normal OT}*S @ m



Chon [Tinh luong] > [Cong thic] > [ Cong thirc [am thém gio] > [Thém mai]

Add X

Name*

Overtime Level® OT Level 1

Formula® E

Remarks

Djt cong thic cho loai thoi gian 1am thém twong tng. Nhap vao bicu tuong f
dé mo may tinh va dat cong thic.

Calculator X

Input

oA n e
v N v
£ B O
5 B B

EDEn

Corients J oriowiz | oo ]
e e L]
O (e
T T
[ (e S

3. Quy bd sung (Extra fund):

=N

Diéu chinh b6 sung hodc giam bét lwong nhan vién tam thoi.
e Diéu chinh bé sung:

Chon [Tinh lwong] > [Quy bd sung] > [Piéu chinh b sung] > [Thém méi]



Add

Departme Department Employee Q Selected 0
Employee ID  First Name Last Name Department Employee ID...= First Name... Last Name... Department
MNone MNone
Amount® Issue Time*
Remarks

Confirm Cancel

Pién cac théng tin sau:

Nhan vién (Employee): Chon nhén vién dé diéu chinh luong.
S6 tien (Amount): Chon s tién diéu chinh

Thoi gian hiéu luc (Issue Time): chon Thoi gian hiéu luc
Ghi chi (Remark):

e Diéu chinh giam trir : Tuong tu diéu chinh b sung
4. Cau truc tinh lvong:

Chon [Tinh lwong] > [C4u truc tinh lwong]. Chon theo tén phong ban phia
bén trai cua giao dién. Danh sach nhan vién véi cau tric luong xac dinh s&
hién thi phia bén phai giao dién.

Payroll Q n'

Employee Profile Extra Increase Payroll Structure

& Bookmarks v T Filters =

2 =a Add Delete Z J 9 0O e~ =
» O Project Employee ID  First Name Last Name Department Basic Salary Effective Date Create Time Deduction Formula Exception Formula Increase Formula
» O Finance
& Payroll Structure » O HR
0 mE=Es

[ ketenaga kerjaan
>0

) 10KE

) 'POND

0O »utw

0O MGT

O abc

[ VIDICON POLSKA

[ France

() caretest

O Decal

O Decal

e Thém Ciu trac tinh luong méi



Chon [Thém méi]

Add X
Departme Department Employee Q Selected 0
Employee ID  First Name Last Name Department Employee ID...= First Name... Last Name... Department

Basic Salary” Effective Date”

Cvertime Exception Leave Increase Deduction

¥ oA v

w D= overtime Formula (0/2)
> O3 weekend oT (0/1)
» Oor (0/1)

Cancel

Dién céc thdng tin sau:

Nhan vién: Chon nhén vién dé tao ciu trc tinh luong

Luong co ban: Cai lvong co ban cho nhitng nhan vién da chon.
Ngay c6 hiéu luc: Chon ngay c6 hiéu luc cho ciu trac dang cai.

Cong thizc: Chon Cong thuc, bao gdm Lam thém gio, Ngoai 18, Nghi phép, Diéu
chinh bd sung hay giam tru.



5. Khoan vay (Loan)
Thé hién thong tin chi tiét khoan vay cua tirng nhan vién.

Payroll Q n -

Employee Profile Extra Increase Payroll Structure Loan

& Bookmarks v T Filters =
Add Delete P > B v o
Employee ID  FirstName  LastName  Department  LoanAmount  LoanTime  Refund Cycde  Refund Amount Per Period CleanTime  Remark
No
Add x
Departme Department Employee Q Selected 0
Employee ID  First Name Last Name Department Employee ID...> First Name... Last Name... Department
None None
Loan Amount®™ 111 Loan Time*  2020-10-23 00:00:00
Refund Cycle® 1 Period Refund Amount Per Period® 111,00
Remark
Confirm Cancel

Pién cac thong tin sau:
Nhan vién (Employee): Chon nhén vién tao khoan vay.
S6 tién vay (Loan amount): nhap sé tién

Thoi gian vay (Loan time): Tao thoi gian vay cho nhan vién. Theo tirng thang,
khoan vay s€ dugc thém vao luvong thang hién tai trong khi tinh toan lrong nhan
vién.

Chu ky hoan tién (Refund Cycle): chon chu ky



S6 tién hoan lai mdi chu ky (Refund Amount Per Period): Sau khi cai dat khoan
vay va chu ky hoan tién thi s6 tién hoan lai mdi ky s& duoc tinh tu dong. Va sd
tién s& tu giam trir vao lwong thang nhén vién.

6. Tinh luong:

Chon [Tinh lwong] > [Tinh toan] dé tinh luong cho nhan vién. Giao dién hién
thi théng tin nhan vién. Ban c6 thé chon Phong ban dé hién thi nhan vién tuong

rng, cai chu ky tra luong (theo thang, tuan, ngay). Chon dé tinh toén.

1::';".6 Payroll o n -

L W o=l Employee Profile Extra Increase Payroll Structure Loan Salary Calculation
& ; . .
Employes Profile e=a Employee ID First Name Payment Period  Manthly Q

> O Project
¥ (O Finance

> O HR
Xtra ds mployee irst Name st Name ires ate epartment osition
Extra Funds sor Employee ID First N Last N Hired D Dep: Positi

Formula

Start Date  2020-10-01 End Date ﬁ

[ 'POND 1 ws 2020-10-01 HK
O MeT
0O abe
[0 VIDICON POLSKA
O France
(O caretest
O Decal
[ Decal
O HK
O otil
O Marlon
> (O GERENCIA TECNICA
om
[ DevOps
(O Construction
O KC Mart




VI.  Modul Khach truy cap (Visitor module)

Modul Quan ly khach quan ly s6 luong khach ra vao Té chirc véi muc dich
kiém soéat, theo ddi nhimg ngudi khdng thudc pham vi caa cong ty, to chic.

e Dang ky cudc hen:

Cho phép tao cudc hen cho khach va dang ky thong tin khach hang.

Add X
Visitor Information
First Name Last Name
Cert Type* Cert No.*
Gender -——-----—-- Company
Card Number Password
FPQty. vi0 < Enroll
Entry Information
Start Time* 2020-07-07 16:45:25 End Time* Visitor Quantity* 1
Visit Department Host/Visited* Access Group*
Visit Reason  —-—--—-- Carrying Goods Remark
Cancel

Pién thong tin:

Ho tén, gidy to lién quan, gigi tinh, céng ty, ma thé, mat khau, van tay, anh chan
dung.

Thoi gian bat dau, két thic, s lugng khach, phong ban, ngudi chu tri (nhan
vién thudc dang ky), nhdm truy cap (cip do truy cap), Iy do, hanh ly cé nhan.

Luu y: Cap do truy cap sé cho phép khéch truy cap vao tat ca cac phong da
duoc thém vao cap do do.



Danh sach khach

Visitor

@ Bookmarks = T Filters =
Delete Enable Disable
Visitor ID First Name Last Name Cert Type Cert No.
V000000 Tina Li Identification Card 452256

Status

L]

Visitor

7z 7

Exit Time

2 D
Create Time

2020-07-07 18:53:08 2020-07-07 18:52:11

Enable Disable
Xac nhan hoac huy trang thai cta khach qua phim
e Dit trudc lich:
Tao lich hen trudce cho khach
Add *
Visitor Information
First Name Last Mame
Cert Type® Cert N
S Company
Entry Infarmation
Visit Reason Visitor Quantity* 1
Visit Department  ---------- Employee®  -----eoe-
Visit Date™  2020-07-08 11:02:04
B o




VII. Cudc hop (Meeting):

Modul Cudc hop c6 chirc ning dit lich hop theo thoi gian, thong ké danh
sach ngudi tham gia va xuét bao céo.

1. Dé tao phong hop va ding ky danh sach ngudi tham dy can lam cac budc

Sau.

- Budc 1: Trong muc Phong (Room) dang ky tén phong va céc thong tin

can thiét.

& Bookmarks~ T Filters

Add Delete

Edit

Room Code*

Capacity® 6

Device  ----------

Remark

Room Code Room Nai

me

Room Mame*

Person(s)

Location™

Room Al

20/F

mmomom w
5 3 B @ 8
= -
oA oA @

Ep Ep &b &

Cancel

Luu y: Trong muc Thiét bi (Device), can lya chon cac thiét bi kiém soat phong

hop dang tao.

- Budc 2: Céc c& nhan nhan vién c6 thé dung ché do Pang nhap c& nhan
(Self-Login) dé dang ky phong hop.



Biolime 8.

Self-Service

Employee ID

Password

Room Transaction Device Meeting

& Bookmarks ~ T Filters =

& Weeting . .
- Delete Caleulation Approval Menu A S 9D M o~ = Remove Attender
Name  Content Meeting Date Meeting Period Attender Meeting Room Purpose Applier Approval Sta Employ... First N.. LastNa.. Depart.. Position
654321 2020-10-30  14:00:00~14:30:00 | 3/6 Room Al Software Review 654321  Pending
None

Add b
Name® Content

Start Time" End Time*

Applier

*Meeting Room “Attender Check In/Out Setting

View Date®  2020-10-24

Name Capacity Location Been Used
Reoom D 20 21/F
Room C 25 21/F
Room B 12 20/F
Room A1 6 20/F

B e P e o

Cancel




Dién cac thong tin can thiét bao gom: Thoi gian bat dau — két thuc; Nguoi ding
ky phong hop (Applier); Muc dich (Purpose), lua chon phong hop trong danh
sach Phong hop (Meeting Room) va danh sach nguoi tham du trong Attender.

- Sau khi diang ky xong, Cudc hop sé& hién thi trong muc va & trang thai cho
phé duyét (Pending). Bé phé duyét yéu cau Quan tri cia phan mém hoic
Nguoi ¢6 quyén phé duyét trong muc Quy trinh céng viéc (Workflow)
trong muc Nhan vién (Personnel).

- Trong Modul nay ciing s& ¢ phan béo céo riéng.

VIII. Hé théng (System):

1. Quan trj vién hé théng (User):

Phan quyén cip d6 theo nhém va tao tai khoan cho nhiéu nguoi khac nhau.

Add

"Name

¥ A v

Personne! Device Attendance

w OB personnel (0/63)
2 0D Employee (0/17)
2> 0D Department (0/6)
2 003 postion (0/6)
2 0D area (0/6)
» 0D Resign (0/7)
2 0D pocument (0/5)
2 003 workflow Node (0/4)
2 OO workflow Engine (0/7)
» 00O workflow Role (0/5)

Payroll Access Visitor

Meeting

X

System

Edit

First Name

Last Name

Email

FP Qty.

Authorized Department

Groups

Date Joined

nicole

huang

894693826@qq.com

vi0

Enable @3 ]

Superuser

Authorized Area

Last Login

Cancel




2. Co s¢ di liu (Database):

Tzza

Group User Backup

User

& Bockmarks ~ T Filters ~

Database Backup Automatically Backup Manually Restore Manually F e D9 MO A =
Database Database Name Operator  Time Store Path Status  Remark
PostgreSQL  biotime admin 2020-10-16 14:10:56  Ci\backup\20201016141051.sg]  Success Backup Manually
PostgreSQL  biotime admin 2020-09-25 14:30:00  C:\20200925142959.sq] Success  Backup Manually
PostgreSOL  biotime admin 2020-09-25 14:28:55 C:;/20200925142853.5q| Success  Backup Manually
PostgreS0OL  biotime admin 2020-09-25 14:28:39  C:\20200925142837.sql Success  Backup Manually
PostgreSOL  biotime admin 2020-09-23 15:10:59 | E/20200923151056.sql Success  Backup Manually
PostgreSOL  bictime admin 2020-09-1517:28:02  mice\20200915172559.5q| Success  Backup Manually

guration

C 14 ~ Total & Records 1 Page m

Cho phép cau hinh sao luu dit liéu tu dong hoic sao luu ngay 1ap tic, dong thoi
khoi phuc tir dit liéu da co sin. Ngoai ra, hién thi tit ca théng tin sao luu d& thuc
hién.

e Di chuyén dit liéu (Migrate):
Teco

W Q Group User Backup Migrate

User = Database Migration

Database
Migrate From * @ ZKTime Web 2.0 BioTime 7.0 WDMS 5 ZKTime.Net 3.0
Database Type* MSSQL Server Database Name*

Address * Port *
User* Password® *

Migration Data AreafZone Department Position Employee Device

Transaction

Migration Status ~ Pending Clean Cache




Cho phép ly lai dit liéu cii tir cac phan mém khéac: ZKTime Web, Biotime 7,
WDMS 5, ZKTime Net 3.0

3. Két hop (Intergration):

Cai dat ty dong xuét béo cao theo chu ky

Group

& Bookmarks +

Add

Code

4. Nhat ky (Log):

Luu lai nhat ky cac tai khoan truy cap phan mém theo thoi gian va nhat ky hé

thdng

User

admin
admin
admin
admin
admin
admin
admin
admin
admin
admin
admin
admin
admin
admin
admin

admin

& Bookmarks ~

User Log

IP Address

T Filters =

User Backup
T Filters ~
Delete Manual Export
Name
TESTREPORT
test

Migrate

Filter By

Punch Time

Punch Time

- Total 2 Records

System Log

Action Time

2020-10-24 12:39:34
2020-10-24 12:34:34
2020-10-24 12:34:34
2020-10-24 12:29:33
2020-10-24 12:29:33
2020-10-24 12:24:31
2020-10-24 12:24:31
2020-10-24 12:18:31
2020-10-24 12:19:31
2020-10-24 12:14:31
2020-10-24 12:14:31
2020-10-24 12:09:28
2020-10-24 12:09:28
2020-10-24 12:04:28
2020-10-24 12:04:28
2020-10-24 11:59:26

Action

Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export

< 1 2 n 4 .. 2801 > Total 44808 Records 3

Auto Export

Export Path

AutoExport
Ch

Content Type
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export
Auto Export

Time Point

00:01
00:01

Object

imagstest TESTREPORT
test test

imagetest TESTREPORT
test test

imagstest TESTREPORT
imagetest TESTREPORT
test test

imagetest TESTREPORT
test test

imagetest TESTREPORT
test test

imagstest TESTREPORT
test test

imagetest TESTREPORT
test test

imagstest TESTREPORT

»

System

Status

Success
Success
Success
Success
Success
Success
Success
Success
Success
Success
Success
Success
Success
Success
Success

Success

(]

A&

& Ep

#

A

v

P |

Describe

Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0
Export: 0

tt

Ht



